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GUIDELINES FOR BEGINNING OF THE ACADEMIC YEAR IN HTTC 

These first draft guidelines have been compiled from online research and 

consultation of texts in force and ongoing practices in HTTC and UBa. 

ORIENTATION 

The purpose of orientation is to facilitate new and returning students’ transition 

into HTTC and to enrich each student’s unique experience and maximization of 

potentials and aptitudes. Students will be introduced to the geography of the 

campus, faculties, schools, departments and central services and other resources of 

the University and School. Measures shall be taken to ensure that students are 

properly registered for their classes and in time. HTTC student leaders and staff 

will guide students through the general orientation process. However, general 

orientation of new students will be done at the end of registration, beginning with a 

university-wide Matriculation Ceremony and ending with orientation in each of the 

thirteen Departments of HTTC. 

Orientation shall be done at three levels, namely: 

 Orientation during registration by student leaders and university staff;  

 Academic orientation in the school and  

 Orientation in the departments. 

Students shall be orientated on the following key issues: 

 Registration process 

 Student discipline 

 Core university values and principles 

 Code of conduct 

 University facilities 
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 Teaching and evaluation 

 Continuous assessments and examinations 

 Rights, privileges and obligations 

 University activities 

 Health and job opportunities 

 Research and training 

 Accommodation and feeding 

 Respect of hierarchy 

 University life  

 Life in the community 

Participation 

Do I have to attend orientation? While it is not mandatory, it can contribute to a 

smooth landing into university academic setting and social life. Accordingly, 

attending the orientation will have a significant impact on a successful first year. 

It is your first chance to connect with students, professors and staff, make new 

friends, integrate into residence and on campus life, get involved in your non-

academic community, learn about the many available student support services and 

enjoy the welcome events and activities in the HTTC professional style. 

Orientation is everything you need to walk confidently onto campus, into classes 

and make connections with a positive, get-involved, participatory attitude. 

REGISTRATION AND ENTRY REQUIREMENTS  

General Requirements for Admission into Cameroon University 

The admission process is in two phases; pre registration and registration. 
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Pre-registration 

 It consists of two forms: i) an official process open to Cameroonians, who 

should compile and submit a file according to prescribed conditions, to register to 

write the competitive entrance examination either into the first or second cycle of 

HTTC. The nature and conditions for each examination is published yearly by the 

Minister of Higher Education. ii) Freelance candidates of any nationality who can 

respond to a call by the Vice-Chancellor of The University of Bamenda to deposit 

application files in the Directorate of HTTC for study and direct admission. The 

specific documents and period for each form of pre-registration are laid out in the 

text to launch the admission process. 

Registration 

The three of registration fees or cost of training are: 

 50,000 Fcfa for Cameroonians who are “official” candidates. 

 Cost of training, respectively for the First and Second Cycles of 350,000 

Fcfa and 450,000 Fcfa for Cameroonians who are freelance (i.e., privately 

sponsored) candidates. 

 Foreign candidates should contact the authorities of HTTC for the cost of 

training. 

Registration charges may be paid in two installments.  

Registration Procedures 

General Information 

 Check registration appointment date/period and time.  
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 Students have the option of doing registration online or by completing 

specific Registration Forms. 

 Consult the HTTC Notice Boards for details of registration formalities, 

relating to procedures, forms to be completed, where to pick and submit 

them, how and where to pay fees and other charges, Departmental 

requirements and peculiarities, etc.   

 Candidates are advised to complete required spaces of Registration 

Forms and to be consistent with the order of their names. 

 Candidates should obtain authentic, original receipts for money paid and 

are advised in their own interest to beware of fraudsters during the 

registration process. 

 Candidates must have the originals of their academic, personal and 

financial documents handy to present to HTTC or Departmental 

authorities whenever they are requested, and this could be periodically. 

Online Registration 

Please follow instructions at: http://www.httcbambili.com/online_httc/  

University Identity Cards  

The UBa Identity (ID) cards are very important to both new and returning students 

for on and off campus identification. To obtain this ID card, every student must 

provide proof of payment of fees and other dues as well as health clearance. The 

ID card is renewable every year.  

Matriculation Ceremony 

The formal process to certify admission into HTTC Departments, as into all other 

Departments of The University of Bamenda, is a solemn Matriculation Ceremony 

http://www.httcbambili.com/online_httc/
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administered by the Vice-Chancellor. During this ceremony the student takes a 

Matriculation Oath and proceeds thereafter to sign a Matriculation Register in his 

or her Department against an assigned Matriculation Number. In addition, there is 

a symbolic touch of the University Mace. With the Oath, students declare to be of 

exemplary conduct and to pay due respect and obedience to the statutes and 

regulations of the University. 

Some HTTC Basic Guidelines 

It is misconduct, constituting a disruptive act, for any student of the University 

community to engage in conduct which substantially obstructs, imparts or 

interferes with teaching, study, research or administration of the University, the 

authorized use of University facilities or the rights and privileges of other members 

of the University community. Specific guidelines include; 

 Every student should note that the presentation of forged or fraudulent 

documents and/or receipts is a criminal offence. 

 Students should conduct themselves decently and responsibly at all times; 

 Students should be neat and presentable on and off campus at all times; 

 Students should avoid obstructing, impairing, or interfering with School 

sponsored or authorized activities or facilities in a manner likely to deprive 

others of the benefit or enjoyment of the activity or facility; 

 Students should avoid using force against any member of the University 

community or his or her family which substantially and directly bears upon 

the member’s functions within the University, or threatening the use of force 

against him or her or his or her family in circumstances which create a 

reasonable fear that actual force is likely to follow; 

 Students should avoid violent activities on or off campus; 
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 Students should avoid taking, occupying or using or destroying or damaging 

the property of the University or of any member of the University; 

 Students should contribute to cleanliness on campus and should make 

maximum use of the dustbins; 

 Students must be punctual in classes and show full respect to their teachers  

and peers; 

 Students should never in any way insult or assault messengers, drivers, 

security men, yardmen, and other junior staff; they should report any case 

against them to hierarchy to follow required procedures; 

 Students should never smoke on campus, especially as it is dangerous to 

their health and that of others; 

 Students should never absent from class without prior permission or 

authorization from the competent authority, except for justifiable health 

reasons; 

 Students should avoid obstructing the administration of disciplinary 

processes by force, violence, rioting, physical interference, unreasonable 

noise or by other obstacles.   

 Students must avoid obstructing any officer or employee in the performance 

of his or her duties; 

 Students should avoid altering, destroying, removing, or concealing without 

authorization or by falsifying any record or document of the School; 

 Students should avoid excessive noise on and off campus. It is a problem not 

only for neighbors but for students studying or living in the environs. 

Students must act to keep noise from unduly disturbing residents and 

neighbors; 
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 Students should know that, for whatever reason, the use of alcoholic 

beverages is not permitted on the University campus; 

 Students should avoid engaging in dangerous acts or activities which 

threaten the safety of others. A list of specific acts that come under the rubric 

of dangerous activities could never be exhaustive; however the following is 

a partial list: possessing or using fireworks, firearms, other explosives, or 

weapons; setting off false fire alarms or other fire safety equipment; playing 

with fire on campus in any matter, whether or not any damage or injury 

occurs to person or property; tampering with access to buildings; physically 

attacking or threatening physical attack of other residents or visitors to the 

campus; throwing objects from the windows of the classrooms; obstructing 

the use of any class or hall door by tampering with locks or otherwise 

preventing free access or egress; 

 Students should note that the possession, use or distribution of illegal drugs 

is not permitted. Students in violation of this rule may face serious 

disciplinary consequences; 

 Students should avoid stealing or roaring around restricted areas or any other 

areas which are designated as “off limits.” Violating this policy is grounds 

for disciplinary action. 

 

Rights, Privileges, Obligations, and Discipline of HTTC Students 

They are enshrined in Decree No. 93/026 of January 1993 relating to the 

dispositions of the University community and as subsequently modified by Decree 

No. 2005/342 of 10 September 2005, and completed by Ordinance No./MINESUP 

of 11 September 2008 concerning the status of students in State Universities in 

Cameroon. 



8 
 

All UBa students are governed by certain rights, privileges, obligations and 

disciplinary regime as constituted in the Decree of 11 September 2008. To enable 

students achieve their goals in the university, they are entitled to some undeniable 

rights. For the university community at large to facilitate the attainment of these 

goals, students owe the university some obligations in exchange for the privileges 

which the Government and Institution offer. They are also placed under strict 

disciplinary conditions. 

Some Rights of Students: 

1. The right of membership to the University community 

2. The right to receive tuition in the courses for which they have been 

duly registered. 

3. The right to be examined in accordance with the approved rules and 

regulations governing the award of degrees and diplomas. 

4. The right to be heard in accordance with the rules governing the 

fundamental rights of freedom of speech and natural justice. 

5. The right to access to any form of assistance that may be available, 

except when this right is excluded by disciplinary sanction. 

Some Privileges of Students: 

1. The privilege of using the name of the University to protect 

themselves in all honest and lawful transactions 

2. The privilege of using the University facilities to enhance the 

attainment of their ultimate objectives in the University 

3. The privilege to be certified at the end of their courses of study at the 

University upon satisfaction of the requirements 
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4. The privilege of receiving medical care on campus within the limits of 

the available resources provided they have been duly registered at the 

University health center 

Student Obligations: 

1. Observe the rules and regulations governing academic programmes 

such as registering for courses as well as sitting for examinations at 

the appropriate times. 

2. Respect and obey constituted authorities of the University 

3. Show consideration for other students and for staff of the University 

4. Treat all University property with care and decency 

5. Observe rules and regulations of the University halls of residence if 

they live in one or when visiting 

6. Treat premises which they may rent off campus in a responsible 

manner and observe the rules and regulations governing such 

premises 

7. Abstain from doing anything whatsoever that can bring the name of 

the University in to disrepute or embarrass its authorities. 

8. Pay fees and other charges at rates as shall be determined from time to 

time by the University 

Student Disciplinary Regime: Details can be discerned in Decree No to organize 

The University of Bamenda as well as in the UBa Students Handbook. 

 


